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1. Open the “Control Panel”, then choose “Hardware and Sound. 

2. Select “Devices and Printers”. 

3. Search the default printer: Fuji Xerox ApeosPort-IV C3370. Right click and select “Printer 

Properties. 

4. Go to the “Configuration” and click “Accounting…” 

 

 

 

 

 

 

 



 

 

 

5. Select “Always Use Default User Details”. Insert your User ID and Passcode. Then, click “OK” 

 

 

 

 

 

 

 

 



 

 

 

6. Select “Prompt User for Entry when Submitting Job and click “OK” 

 

 

 

 

 

 

 

 



 

 

 

7. Click “Apply” and OK. 

 

 


